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Pabouas IporpaMma IIPOU3BOACTBEHHOMI MPaKTHUKH o
JOKYMEHTOBEJIEHHIO M  apXUBOBEJEHHIO  SBISETCS  YacThlO  OCHOBHOM
npodeccuoHanbHON 00pa30BaTeNIbHON MPOrpaMMbl Ul MOATOTOBKM GakaiaBpoB
110 HalpaBJIeHuI0 MOoAroToBKU 46.03.02 JlokyMeHTOBeleHHE W apXHBOBEIEHHE,
npopumto  OpraHuzanust [JeJONPOM3BOACTBA B  OpraHax 3aKOHOJATENIbHOI,
UCIIOJTHUTENBHON U Cy1e6HO BI1acTH OYHOMU U 3204HOU (hopM 0OyUeHwMs.

PaGouas mnporpaMma TpOM3BOJACTBEHHOH INpakTUKH paspaboraHa B
coorBeTcTBuM ¢ ®I'OC BO - GakanmaBpuaT [0 HAaIpaBlIe€HHIO IIOATOTOBKH
46.03.02 JlTokyMeHTOBEleHHE U apXWBOBEJIEHHE, YTBEPKIEHHBIM IPHUKA30M
MpunuctepctBa Haykd M BBICIIEro oOpasoBanus Poccuiickoit ®eneparuu
or 29 okTsabpss  2020r. Ne 1343 (¢ u3MeHEHHSIMH M JOIOJHEHHSIMH);
ITpodeccronansHbiM  craHgapToM  «CIEIMaNUCT 10 OpPraHH3alHOHHOMY U
JIOKyMEHTAllHOHHOMY OOECIICUeHHUIO YIpaBJEeHHs OpraHU3alliely, yTBep)KACHHBIM
IIpukazom MunHcTepcTBa Tpyla ¥ COLMAIBHOM 3amuThl Poccuiickoit ®Penepanuun
«O0 yTBepxIeHHH MPOPEeCCHOHATIBHOrO cTaHmapTa» oT 15 mroHs 2020 r. Ne 333H;
IIpodeccuonansHbiM craHmapToM «CIENUaIUCT IO YNPaBIeHHIO ITOKYMEHTaMH{
OpraHu3alumny», yTBepXkIeHHbIM [IpukazoM MuHHCTEpPCTBA TpyAa M COLMAIBHOMN
samuThl  Poccuiickoit @enepamum  «O0  yTBepxkaeHMH TNPOGECCHOHATHHOTO
cragnapta» ot 27 ampenss 2023 r. Ne 421m; IlpodeccHoHanbHBIM CTaHAAPTOM
«CrenaucT apxuBa», yTBepXJAeHHbIM Ilpukazom MuHucTepcTBa TpyAa H
COIIMAIEHOH 3aIUTEI Poccuiickoit Deneparuu «06 YTBEpXKJICHUU
npodeccroHanbHOro cranaapra» ot 18 mapra 2021 r. Ne 140mH.

COCTABUTEJIN:
KaHOWIAT [eJarorudecKux HayK, JOIEeHT Kkadeapsl HOKyMEHTOBEICHHUS W

apxusoBesieHuss @I'5OY BO «JII'TIY» Vinpuenko HOmus BukropoBHa

YTBCp)K)IeHa Ha 3acelaHuH1 Ka@eapbl JOKYMECHTOBEACHHUS U apXUBOBEACHUS

ITpoTokoin oT «_73 », 202£4 1. Ne_#
3aBenyromuii kadenpoi
JIOKYMEHTOBE/ICHUS U apXUBOBEICHUS < Ynpuenko 10.B.

OnobpeHa Ha 3acefaHUM y4eOHO-METOAMYECKOW KOMHCCHH VIHCTHTyTa HCTOpHH,
MEX{yHapOHBIX OTHOIIEHUI U COLUATEHO-NONUTHYECKUX HAYK

ITpOTOKOMN OT « 3 » )&&%20 Z&ET. NS
[Ipencenarens yaeOHO-MeTOMIYECKOM
komuccuu MHcTuTyTa HCTOpHH,

MEXIYHapOIHBIX OTHOILIEHUH y
U COLMAIbHO-TIOJUTUYECKUX HAYK Axunmesa W.I1.

COI''TACOBAHO:
Hupexrop JlenapramenTa 06pa3oBaHus y Cagenkos B.B.



1. Hean u 3a1a4u NPAKTUKH, €€ MeCTO B YUeOHOM mpouecce

Ieab NpakTUKU: 3aKPEIUICHUE TEOPETUUECKUX 3HAHMM, MOJYYCHHBIX B
pe3yJIbTaTe OCBOEHUS JOKYMEHTOBEIUECKAX U apXUBOBEAUYECKUX JUCLIUILINH U
GbOpMHpPOBAaHUNM HABBIKOB II0 HCIIOJIB30BAHUIO COBPEMEHHBIX METO/OB
palMoHaNu3alul  JOKYMEHTAIIMOHHOTO  OOecredYeHuss  yIpaBlICeHHS U
apXWBHOTO JIeNa JIJIsl peIIeHUs 3a/1a49 TPo(PeCcCHOHaTBLHOM NS TeTHOCTH.

3a1auu IPAKTUKH:

— W3YYUTh HOPMATUBHO-METOJUYECKUE JOKYMEHTHI, aKThl (IIpaBUIIA,
MepeyHu JIOKYMEHTOB, ITOJIOKECHHUH, HHCTPYKIIMH, Ki1acCupUKaTOpOB, Tabenei
MIPUMEHSIEMBbIX (DOPM JOKYMEHTOB M) MO JOKYMEHTAIIMOHHOMY O0ECIICYCHHUIO
YIIPaBJICHUS U apXUBHOMY JIEITY;

— U3YYUTh JCSATEIBHOCTH CIY>KOBI JOKYMEHTAIIMOHHOTO OOecTeUeHUs
yOpaBJIeHUs/apXUBOB M CIOy)KO  apXMBHOTO  XpaHEHHS  JIOKYMEHTOB
OpraHU3aI1N;

— HM3YYUTh METOJUKY Ppa3pabO0TKH JIOKAJIbHBIX HOPMATUBHBIX aKTOB,
pEerIaMEHTUPYIONIUX TPOLEAYpPhl U MpaBWwia JTOKYMEHTUPOBaHUSA, PabOTHI C
JOKYMEHTAMH, OpPraHU3alMud WX XPAHEHUs, KOMIUIEKTOBAHMS, Y4yeTa |
HCITOJIb30BaHMUS.

2. Mecrto npakruku B ctpykrype OIIOII

[IpousBoacTBeHHAs IpaKkTHKa (no O0OKYMEHMOB8eOeHUIO u
apxueoeeoenuto) BXOAUT B  4dcmb,  (QOPMUPYEMYIO  V4ACMHUKAMU
obpazosamenvHblx OMHOWeHUI yIeOHOTO TUTaHa TTOJATOTOBKH CTYICHTOB.

HeoOxomumbpiMu ~ yCIIOBHSIMH ~ JUJIE  TIPOXOXKICHUS IPAKTUKH
oOydJaromuiics Jo0JDKEH

3HamMb: TEPMHUHOJIOTHIO JIOKYMCHTOBEIEHWS W apXWBHOTO JeJa,
HOPMATHBHO-TIPABOBBIE aKThl B 00JIACTH JOKYMEHTAITMOHHOTO OOEeCreYeHUs
VIOPABJICHUS W apXUBHOTO JENIa; COBEPIICHCTBOBAHUS ICATEIBHOCTH CITYKO
JIOKYMEHTAITMOHHOTO 00€CIICUeHHUs YIPaBICHUS, apXUBOB U CITY)KO apXHUBHOTO
XpaHCHHS TOKYMEHTOB OpTaHU3aIIHA;

ymems: HCII0JIB30BaTh TEOPETHUCCKHUE 3HAHUS B chepe
JIOKYMEHTOBE/ICHUS W apXUBOBEICHUS; OOOCHOBBIBATH CBOIO ITO3HMIIMIO TPH
W3JIOKEHUH  OCHOBHBIX  TCOPETHMUCCKHX M  IMPAKTHYCCKUX  MpoOiIeM
JIOKyMEHTOBEJICHUSI W apPXWBOBEJICHHUS, BBIABIATH W OTOMpaTh MpaBUia
OpraHU3alliyd BCEX ATANoB PabOTHI C TOKyMEHTaMH, B TOM YHCIIE apXUBHBIMH
JIOKyMEHTaMU;

6lademsb  HAGbIKAMU:  aHAIW3a,  HAONIOACHUWSA,  KiaccH]UKaImw,
00001IIeHUsT OCHOBHBIX NPOOJIEM TOKYMEHTOBEIACHHUS M apXUBOBEICHUS C
IEJIbI0  COBEPIICHCTBOBAHMS  JICJIONPOM3BOACTBA; HABBIKAMU  CO3JaHMS
CIIPaBOYHO-UH(POPMAIIMOHHBIX CPEACTB K JOKYMEHTaM OIIEPAaTHBHOTO M
JOJITOBPEMEHHOT'O XPaHCHHUSI; BIIAJICHUS MPUHIIUITAMHA OPTaHU3AIMK apXHUBHBIX



CIIy>k0 JOKYMEHTAIIMOHHOTO O0ECIIeUeHHs yIPaBICHHS U apXUBHOTO XPAHEHUS
JIOKYMEHTOB B OpraHU3aLUsX.
[TpakThKa 3aKpernysieT 3HaHUs ¥ YMEHUs1, IpUoOpeTaeMble CTyIEHTaMU B

pe3ynbTaTe OCBOEHUSI TEOPETUUECKUX KYPCOB, CIIOCOOCTBYET BhIpaOAThIBAHUIO
MPAKTUYECKUX HABBIKOB U CIIOCOOCTBYIOT KOMIUIEKCHOMY (HOPMHUPOBAHUIO
KOMIIETEHIIUNA 00y4Yaronuxcsl.

B nmpomecce mNpakTUKA aKTyaJU3UPYIOTCS KOMIIETEHIIMM W ONBIT
00pa30BaTENbHON EATENBHOCTH CTYACHTOB, IPUOOPETEHHBIE B X0JI€ OCBOCHUS
yueOHBIX AUCUUIUINH: «BBeaenne B mpodecCHOHATIBHYIO EATEIBHOCTHY,
«Opranuzanyss U TEXHOJOTHUS  JOKYMEHTAMOHHOIO  OOeCHedeHHs
yhopasieHus»,  «OCHOBBI  JEJIONPOU3BOACTBA»,  «JlOKyMEHTOBEIECHHEY,
«HopmaTuBHO-IpaBOBbIE OCHOBBI  MPO(PECCUOHAIBHON  JEATEIbHOCTH U
AHTUKOPPYILIMOHHOE IOBeIeHNEe», « HopMaTUBHO-IPABOBOE M METOAUYECKOE
peryaupoBaHue JOKYMEHTALMOHHOTO o0ecrnieueHus YIPABJICHUS,
«ApxuBoBenenue»,  «KoproparmBHas  u  genoBag  KyJbTypa B
rOCYJAapCTBEHHBIX, MYHHLIMIAIBHBIX M KOMMEPUYECKMX OpraHu3alusax»,
«Kagposoe nemonpon3BoacTBoy». IIpakTuka sBISIETCS OCHOBOM JII OCBOCHUS:
«l'ocynapcTBEeHHbIE,  MyHUIUIAIbHBIE W  BEJOMCTBEHHBIE  apXUBbBDY,
«/lokymeHTallmoHHOE O00O€cleuYeHne YOpaBJI€HHs B~ OpPraHax MECTHOTO
camoyImpaBieHus», «MexXayHapoJHble CTaHIApPThl B JEJIONPOU3BOACTBE H
aApXUBHOM JIEJIEM.

[IpakTuka () JIOKYMEHTOBEICHHUIO u apXMBOBEJICHUIO
(mpou3BoJCTBEHHAs) mpakTuka mnpoxoauT Ha III kypce ouHON (QopmbI
oOy4eHUs B 6 ceMecTpe, Ha

IV kypce 3aounoit popmel oOydenus B 12 tpumectpe. Bxonutr B yueOHBIN
ook «IIpaktukay, O0s3arensHas yactb. [leproa npoxoxaeHus MpakTuku — 4
Hezenu. DOpMbl OTYETHOCTU: OTYET B HEACIBbHBIA CPOK O BBINOJTHECHUH
MpOrpaMMbl  TIPOM3BOJICTBEHHOW TPAKTHKW, OPUTHMHAT XapaKTEPUCTUKH
CTYyJCHTA-TIpaKTUKaHTa ¢ ba3bl MpaKkTHKH, THEBHHUK TPAKTUKH.

[IpakTuka 1o JIOKyMEHTOBEICHHUIO u apXUBOBEJICHUIO
(TpOM3BO/ICTBEHHASI) POBOJIUTCS TOCE OCBOCHHSI CTYJCHTAMU OakajaBpuaTa
JacTH MPOTPaMMBl TEOPETUYECKOTO OOYUYEHUS W SBIISCTCS BUIOM IPAKTHKH,
KOTOPYIO OakasiaBphl MPOXOAT B MHIUBUTYAIbHOM ITOPSIZIKE.

I[Ipy  TpPOXOKIEHWMH  TPAKTUKA 1O  JOKYMEHTOBEACHUIO  H
apXWBOBEJICHNIO  (TIPOM3BOJICTBCHHAS) CTYICHT OakamaBpWara JIOJDKCH
3aKpENUTh TEOPETUUECKHH MaTepHas, MPUOOPECTH MPAKTUYCCKUE YMCHHUS M
HaBBIKH, COOpaTh HEOOXOAUMYIO HH(POPMAIIHIO.

B pesynapTaTe nNpoXOXKIAEHUS TPAKTUKH 10 JOKYMEHTOBEICHUIO W
apXWBOBENICHUIO (MMPOW3BOJICTBEHHAS) CTYJIEHT 3aKPEIUIIeT TEOPETHUUECKHE
3HAHMS, KOTOpBIC MOJy4daJl B TMporecce oOydeHus, (GopMupyeTr ymMeHus Hu
HABBIKM AHAJUTUYECKON NEATebHOCTH; MPUOOpETaeT pPsiJ KOMIECTCHIIWI B
npodeccuonansHolt cepe. B mporiecce mpakTUKK MO TOKYMEHTOBEICHUIO U
apXWBOBEACHNIO  (IIPOM3BOACTBEHHAS) AaHAIM3HPYET  OPTaHU3AIMOHHYIO



CTPYKTYPY YUPEXKACHHUH, MOPSAOK pabOThl JOKYMEHTAIIMOHHOTO 00eCTIeUeHUS
OpraHu3aIii U 0COOCHHOCTH XpaHEHUs JOKYMEHTOB B apXHUBaX.

OO6mmas Tpy10€MKOCTh OCBOCHHS IIPAKTUKHU 6 3.€., 216 yacoB, 4 Heneny;
00beM camMocTosTeIbHOM paboThl 210 yacos.

OcCHOBHBIE XapaKTePUCTUKH NMPOBeeHUs] MPAKTUKHU

®opma o0yueHust

OuHag, 3a09Has

Bun npaktuku

MMPOU3BOJACTBCHHAA

Tun npakTuku

10 JOKYMCHTOBCACHUIO U apXHUBOBCACHHUIO

Mecro npoBeieHUs IPAKTUKU

OpraHu3aliy, MPEANPUITH U YUPESKICHUS Pa3HbIX (PopM
COOCTBEHHOCTH C JIOKYMEHTALIMOHHBIM U apXHUBHBIM
obecrnieueHrneM; CITY>KOBI JIOKYMEHTallMOHHOTO
oOecnieueHus  ymnpasiieHuss  (YIpaBlI€HUM  JI€IaMH,
KaHIeJSIPUK, OOILIeM OTHeNle, CeKpeTapuare, apXuBax) W
JOPYTUX CTPYKTYPHBIX IOAPA3JEIECHUSAX, BbIIOJHSIIOIIUX

JIaHHBIC byHKIHH, B rOCyJapCTBEHHBIX
HEroCyJIapCTBCHHBIX OPTraHU3aINIX

Crnioco6 npoBeneHus CTallMOHAPHbIN, BBIE3THOM

dopma (hopmbl) TPOBEICHHS JTUCKPETHO

HpOI[OJ'DKI/ITeJ'ILHOCTB B HCACIIIAX 4 HEACIN

OcoOble yCI0oBUs IPOBCACHUS -

dopma KOHTpOJIS . 3a4er

ConepxaHue NMPaKTUKH, MOPSAAOK MPOBEICHHUS, CPOKH MPOXOXKICHUS U
(OpMBI OTYETHOCTH COOTBETCTBYIOT [10J10KEHNIO O TPAKTUUECKOM OArOTOBKE
oOy4arommxcs, OCBanBaIOIINX OCHOBHBIE npodeccuoHalIbHbIE
oOpa3oBaTebHbIE TPOrpaMMbl OakaaBpuara, ClelualnTeTa, MaruCTpaTyphl.

Cnoco®6 mpoBeAeHUs MPAKTUKA MNPEAyCMaTPUBAET BO3MOXHOCTb
OpraHu3allid CTAaUMOHAPHOM NpakTUKU. CTauMOHAPHOM SIBISETCS IMPAKTHKA,
KOTOpass MPOBOJUTCA B OpraHU3alMd JUO0 B MNPO(UIBLHON OpraHu3anuu
JOKYMEHTAIlMOHHOTO ¥ apXUBHOT'O 00ECIIEUEHHUS.

Mecrta npoBeneHUs NPAKTUKW: CTAllMOHAPHAS MPAKTUKA MPOBOJIUTCS B
CTPYKTYpHbIX noapasaeneHusx JII'TIY, npennazHaueHHBIX 11 PAKTUYECKOU
NOATOTOBKM WM B MNPOQUIBHBIX OpraHU3alMsIX, PacCHOJOXKEHHbIX Ha
OCHOBaHHMH JOTOBOpa, 3akitouaeMoro wmexay JIITIY wu mnpodunbHOMA
opranuzanuer. B 3ToM ciydae, AaTel NPOXOXKACHUSA IPAKTUKUA MOIYT
CIBUraThCs (B TOM UYHMCIIE HA KAaHUKYJAPHOE BpeMsi) ¢ OOPMIICHUEM JAHHOTO
nepenoca npukasom pexropa JII'TLY.

Brle3qnas mnpakThka TNPOBOAUTCS B MNPOQHIBHBIX OpraHU3aIHsIX
JOKYMEHTAllMOHHOTO ¥ apXUBHOTO OOECIEeYEHUs, Ha OCHOBAaHUM JOTOBOpA,
3akmouaemoro mexnay JIITIY u mpodunbHoil opranmsaunuei. Bo Bpems
IPAKTUKU CTYAEHTHI padOTalT B CIyk0ax JOKYMEHTALMOHHOTO U apXHWBHOI'O



oOecreyeHus B rocyaapCTBCHHBIX U HCTOCYAAPCTBCHHBIX OpraHu3alugax.

3. Ilepeyenn NaHUPYEMBIX pe3yjabTaToB NpoBeAeHUS
NPOU3BOJACTBEHHOM TMPAKTHKH, COOTHECEHHBIX ¢ HHIAUKATOPAMH
JTOCTHKEHUS KOMIIeTeHIIUH

Koxa mo Nuauxkarop Pe3yabTaThbl NPOX0KIEeHUS NPAKTUKH
dIrocC BO JOCTHKEHHS

yHI/IBepCEUIBHBIC KOMIICTCHIIUHN

YK-2. Cnocoben
OTIPENIeNIAT KPyT
3a7a4d B paMKax
MTOCTaBIICHHOM IETU U
BEIOUpATH
OIITUMAJIBbHBIC
CIOCOOBI MX PeIICHHUS,
UCXO.S U3
JIEHCTBYIOIUX
IIPaBOBBIX HOPM,
MMEIOLLUXCS PECYPCOB
Y OTpaHUYCHHI

YK-2.5.0npenenser
KpYT 3aJa4 B paMKax
MOCTaBJICHHOHN LIEMH U
BBEIOMpAET
ONITUMAJIbHbIE
CIOCOOBI HX PEIICHHS,
UCXOns U3
HMEIOILUXCS PECYPCOB
1 OTPaHUYECHUI

3namsp: OTpaciIM JEWCTBYIOIIETO POCCHICKOTO
mpaBa M ONpENeNIeHUs Kpyra 3axad |
ONTUMAJILHBIX CIIOCOO0B HX PEIICHHS.

Ymems: ananu3upoBaTh UMEIOIIUECS PECYPCH U
OrpaHUYEHUS], OLIEHUBAET ONTUMAJIBHBIE CIIOCOOBI
peUICHUA MMOCTABJICHHBIX 3a1a4.

Bnraoembw: COBPEMEHHBIMU HOpMaMH u
OTpacisiMU JEHCTBYIOLIETO POCCUUCKOrO IpaBa
JUISL OTIpefiesieHHsI Kpyra 3afad M ONTHUMAaJbHBIX
CIOCOOOB UX pEHICHUS

YK-3. Criocoben
OCYIIECTBIIATh
COIMaTLHOE
B3aUMOJICHCTBHE U
peaTn30BBIBATH CBOIO

YK-3.6.
OcymecTBiseT
yIpaBJICHYCCKUE
(YHKINU HA YPOBHE
OpraHM3aluy U/WIn

3namsp: ciocoObl MEKIUYHOCTHON M TPYMNIIOBOH
KOMMYHUKAIINH, KOHCTPYKTUBHOTO  JIEJIOBOTO
B3aMMOJCHCTBUS B KOMaHJIE.

Ymems: BuICTpauBaTh CTpaTeruui M TaKTHUKH
B3aUMOJICUCTBUA B 3aBUCUMOCTH OT YCJIOBHUH

pOJIb B KOMaH e CTPYKTYPHOTO OpraHu3aIu W/vnm CTPYKTYPHOTO
TOJIpa3/IeNICHHS HOZpa3IeNIeHusI.
Bnaoemv: waBbikaMu paboOTHI B KOMAaHJIE,
pacnpenensiTh posn " OLICHUBATh
3¢ (heKTUBHOCTH PabOTHI
YK-6. Cnnocoben YK-6.1.Ynpasnsier 3namp: TPAGKTOPUIO CBOEr0 pPa3BHTUS B

YIPABJISITH CBOUM

CBOUM BPEMCHEM,

npodecCHOHANBEHON M TMYHOCTHOM cdepax.

BpEMEHEM, BBICTPauBaeT H Ymems: onpenensiTb BpEeMEHHBIE W  WHBIC
BEICTpauBaTh U peanuzyer pecypchl, HEOOXOAWMEBIE Ui OCYIIECTBICHUS
pealin30BbIBATh TPACKTOPHIO CaMOpa3BUTHS Ha OCHOBE MPUHIIUIIOB
TPACKTOPHIO caMoOpa3BUTHS HA oOpa3oBaHus
caMOpa3BUTHS HA OCHOBE TIPUHITUIIOB Bnaoemby: HaBBIKAMH OIICHWBaHUS
OCHOBE TIPUHIUIIOB o0Opa3oBaHHs pealin3yeMoCTH M30paHHOM CTpaTeruu
o0Opa3oBaHus B CcaMOpa3BUTHS HAa  OCHOBE  IPHHIIMIIOB
TEYCHHE BCEH JKU3HU o0Opa3oBaHus

Oo61menpodeccoHaATbHBIE KOMIIETSHITUN
OIIK-2. Criocoben OIlK-2.1. 3namo: Ien u 3a/1a9un cBOECH
HAaXOJIUTh BricTpauBaer mpo(heCcCUOHAIBHOM IESTEIbHOCTH
OpraHu3aIOHHO- 3¢ hekTUBHBIC Ymemp: onpenensTy TPHHIWINBI KOMaHHOW
YIPaBICHUECKUE KOPIIOPaTHBHBIC paboThI, ICIIOBOTO 3THKETA MPHU B3aUMOICHCTBUN
peleHus Ipu OTHOIIICHHUS B B TPYIOBOM KOJUIEKTUBE M C IOTPEOUTEIAMU
pellIeHny 3a/1a4 B OpTraHHU3aIHIX YCIIYT.
ctepe cBoeit Pa3IUYHBIX POPM Bnaoembs: HaBbIKaMU 3¢ HeKTHBHBIX
poheCCHOHATBHON COOCTBEHHOCTH KOPIIOPATUBHBIX OTHOLICHUH B OpraHU3aIMIX
JIESATEIIbHOCTH pa3IUYHBIX POPM COOCTBEHHOCTH
OIIK-3. Crocoben OIIK-3.1. [Ipumensier | 3namsp: OCHOBHBIC IOAXONBI K OpraHU3alUU
MIPUMEHSTh TEOpETHYECKHE KOMIUIEKTOBaHUS, ydera, XpaHeHUs u
TEOpEeTHIECKHe 3HAHUA AJIS PEMICHUS] | MCIOIh30BAHUA JOKYMEHTOB.

SHaHUWA JJIs1 pCIHICHUA
IIOCTABJICHHBIX 3aga4

MOCTaBJIEHHBIX 3a/1a4
B o0acTu

Yumemo: MNPpUMCHATL COBPCMCHHBIC 3HAHUA U
IoaxXoabl B CBOCH HpaKTH‘-IeCKOfI ACATCIIbHOCTH,




B o0acT
JIOKYMECHTOBEJICHUS 1
aApPXUBOBE/ICHUS

JAOKYMCHTOBCIACHUS U
APXHUBOBCIACHUA

3HAHWS TPU OPTraHU3ANUU JIOKYMEHTO00OpOoTa
COBpEMEHHOW OpraHM3allii ©W B  apXuBe
OpraHU3aIlNH.

Bnaodemp: 6a30BbIMU TCOPETHUYSCKUMU 3HAHUSAMU
B 00J1aCTH JJOKYMEHTOBEJICHHS U apXHUBOBEICHUS

IIpodheccrnonanpHbIE KOMIIETEHIINN

IIK-1. Cocoben k IIK-1.8. Hcnonb3yer | 3namsb: OCHOBHBIC IOAXOIbI K ONTUMU3AIUU
OpraHu3aluu ONITUMH3ALIUIO cocTaBa JOKYMEHTOB OpraHu3aluu B
JOKYMEHTUPOBAHUS COCTaBa JOKYMEHTOB | COOTBETCTBHH C €€ AEJIOBBIMH IIPOLIECCAMH.
yIpaBJIEHYECKOM OpraHu3aluu B | Ymemsb: npuMeHATh COBPEMEHHBIE 3HAHUS IPU
JeSITETbHOCTH B COOTBETCTBMHM C €€ | OpraHu3all JOKYMEHT000OpOTa COBPEMEHHOMN
OpraHu3alyu JEJIOBBIMU OpraHu3aluu u roCyJapCTBEHHBIX,
IpoueccamMu MYHULUIAIBHBIX apXHUBaX
Bnaoemps: HaBbIKaMH COCTaBIICHHS, O)OPMIICHHS
yIpaBIeHUECKOW  JOKYMEHTAllMd  Pa3IUYHbIX
BUJIOB 110 NPOQUIIO ACATEIBHOCTH OpraHU3aLuu
B COOTBETCTBUH C €€ OPTaHH3allOHHO-TIPABOBOM
tdhopmoii
MK-2. Cnocoben k [IK-2.2. Opranumsyer | 3uams:  TpaBOBbIE  HOPMBI M MpaBUIiIa
OpraHu3anuu JOKYMEHT0000pOT CHELUAIN3UPOBAHHBIX CUCTEM JOKYMEHTALIUH.
JOKYMEHT0000pOTa B | CHEIHATH3UPOBAHHBIX | YMemb: IPUMEHSTH MIPABOBbIC HOPMBI U ITpaBUIIa
OpraHu3alyu cUCTEM CTHECIUAIN3UPOBAHHBIX CUCTEM JIOKYMEHTAIINH.
JOKYMEHTalUN Bnaoemy: HaBBIKAMH OpraHu3alyu
IOKYMEHTOO0OpoTa ¢  KOH(pHIeHIHaTbHOU
uHdopmanuen
MK-3. Cnocoben [IK-3.6. Opranusyer | 3uams:  NpPaBOBbIE  HOPMBI  pabOTBI  C
OpraHU30BbIBAThH paboty C | JOKyMEHTaMH IO JITYHOMY COCTaBYy.
paboty ¢ JOKYMEHTaMH 1o | Ymems: npuMeHSTH MPaBOBbIE HOPMBI pabOTHI €
JIOKYMEHTaMH JUYHOMY COCTaBY JOKYMEHTaMH 10 JINYHOMY COCTaBYy.

Bnaoemv: naBbIKaMMN OpraHuvsanuvuu pa60TBI C

MEPCOHANBHBIMUA  JIAHHBIMA ~ JIOKYMEHTOB  I10
JUYHOMY COCTaBY.

IK-4. CniocobeH k IIK-4.2. Opraamsyer | 3wamsb: HOMEHKIATYPY, ONHCH AT  JUIS

OpraHuszaryu XpaHeHHe, XpaHCHUs, KOMIUICKTOBAHHMS W HCIOJIb30BAHUS

XpaHeHUs, KOMILIEKTOBaHHE, JelL.

KOMILIEKTOBAHUS, y4er U | Ymemp: naBaTh DKCIEPTHYIO OLEHKY XPaHEHHS,

yueTa u HCTONb30BaHUe  JIeN | KOMIUIGKTOBAHUS, y4eTa W HWCIOJIb30BaHHS [

UCTIOJIb30BAHHUS JIEJT (TOKYMEHTOB) B | (IOKyMEHTOB) B rOCYJapCTBEHHBIX,

(IIOKYMCHTOB) apxuBa TOCYyJAapCTBCHHBIX, MYHUIUIIAJIBHBIX 1 BEAOMCTBCHHBIX apXHBax.
MYHHIUTIATBHBIX W | Brademu: HaBBIKAMH COCTaBJICHHSI
BEJIOMCTBEHHBIX HOMEHKJIATYpHI JIeJl; OpTaHW3allud, XpaHeHUH,
apxuBax KOMIIJICKTOBaHWH, ydeTa u HCIIOJIb30BaHUHN

APXMWBHBIX TOKYMCHTOB

4. CTpyKTYypa U cojiep:KaHue MPOBeeHUsI MPAKTUKHU 10
JOKYMEHTOBECHUIO U APXMBOBEACHUIO (MIPOU3BOJICTBEHHAS)

Buasl

MIPOM3BOICTBEHHONPAOOTHI Ha
MIPAKTHKE, BKJIFOYAs
CaMOCTOSITEITEHYIO PaboTy

CTYJICHTOB

3a,Z[aHI/IH IJIL CTYICHTOB

DopMBbI KOHTPOIIS

1|

Iloozomosumenwvnulil (opzanu3zayuonnwvlit) 3man




BBoanast mexius

O3HaKOMIICHHUE C oeiasaMu, 3aga4aMu,
COACPKAaHUEM U OpraHU3aAlIMOHHBIMU

CoOecenoBanue c
PYKOBOIHUTEIEM MPAKTHKHA OT

¢dbopmamu MIPOM3BOJCTBEHHOH | Kadeapsl

MIPAKTHKU
[Tonyuenue JoxymeHTalIbHbBIE corjacoBaHusi | MTHCTpYKTHBHOE COBELIAHUE U
HWHANBUAYaAIbHBIX peObIBaHUS CTYZAEHTOB Ha | [OJy4YeHue JOKyMEHTaI1N
3amanuil. Omnpenenenue | npaktuke. O3HAKOMIIEHHE C IIJIAHOM | JIJIS MIPOXOXKICHUS
TEMBI, 000CHOBaHHE | TeM /pa3leNiOB MPAKTUKU MIPOU3BOACTBEHHOM MPaKTHUKU

aKTyalbHOCTH. BBOIHBIN
HHCTPYKTaX

Ocnosnoit yman

3HaKOMCTBO ¢ 6a30ii Uzyuenne mpaBun  BHyTpeHHero | KoHTponb mocemaemMocTH.
MIPAKTUKU pacnopsixa; npoxokaenue | KoHTponb co cTopoHbI
(opranuzanueii) MOBTOPHOTO MHCTPYKTaxKa Ha | PYKOBOJHTENS MPAKTUKU
paboyeM  MecTe 1O  TEXHHUKE
OesomacHocT.  M3ydeHme — Tmma
OpraHu3alnyy,  OIpeAciieHue €€
IOPUIIMYECKOTO CcTaTyca, (YHKIWH,
3a1a4,  UCTOPUYECKHX  YCIIOBUH
BO3HHKHOBEHHMS U Pa3BUTHS
HokymeHnToo60poT Osznakomiienne ¢ mopsakoM u | KoHTpounk mocemaeMocTy.
OpraHu3alu MpaBWIaMH oOpraHu3anuu padoTsl ¢ | KoHTposib co cTOpOHBI
JOKYMEHTaMH B npenenax | pyKOBOIUTENS IPAKTUKU OT
roipa3ieNieHus/0TaeNa/CITyKObl. Kadenpsl 1 pyKOBOAUTEIS
Hcnonsizyemble OnmaHKH B | 0a3bl MPaKTUKU
OpraHu3aluu
Hcnonb3oBanue O3HaKOMJIEHHE € TIPOLIECCAMU Kontpons nocemaemMocTy.
nHPOPMALIMOHHO- aBTOMAaTH3aLUH ONpPEIEICHHBIX KonTtpons co cTopoHbl
KOMMYHUKATUBHBIX Y4aCTKOB JOKYMCHTAIMOHHOI'O PYKOBOAUTEIA HPAKTUKU OT
TEXHOJIOTHH B paboTe ¢ o0ecrieyeHus ynpaBiIeHusl, Kaeapsl 1 PyKOBOIUTEIIS
JOKYMEHTaMH JIeJIOTIPOM3BOJICTBA, ADXUBHOIO /iea | 0a3bl IPaKTHKH
Brinonnenue HamnonHenue oTuera HEOOX0IUMOM Kontpomns co
WHIWBUAYATBEHOTO nHpOpMaLMel CorlacHO CTOPOHBIPYKOBOAUTENS
3aJaHus 110 IJIaHy- MOJTyYEeHHOMY MHIUBUAYAILHOMY MPAaKTUKU OT Kadeapsl
rpaduky 3a/IaHUIO
03HAaKOMHTEJBbHON
MPAKTUKU

3axkaouumenvHblil Iman

OdopmiieHHE HUTOTOBBIX
JIOKYMEHTOB TIO ITPaKTHKE

IlonBenenue HUTOT'OB
MIPOU3BOJICTBEHHON (o
JIOKYMEHTOBEJICHUIO "
aApPXUBOBEJIEHUIO) MPaKTUKH,
hopmymupoBKa BBIBOJIOB,

0003Ha4YeHNE M aHAJIU3 IPHHLMUIIOB,
MeTOJIOB 00pabOTKH JOKYMEHTOB Ha
BCEX OJTamax JOKYMEHT0000poTa,
cUCTEeMaTH3aLuH, COCTaBJICHHS
HOMEHKJIATypsl JIe1 Ha YpOBHE
HHTEpIIpETaniy, KOTOpPEIE
AKTyaJlbHI ¥  XapakTepHBI IS
KaXJ0r0  OTHENBHOIO  O0OBEKTa
MIPaKTHKH; MIpOIIECCaMHt
ABTOMAaTH3AIINU OTIpe/IeTICHHBIX
YYacTKOB  JCNONPOU3BOJACTBA U
apxuBHoro nena. CuctemaTuzaius
TEOPETUUYECKUX 3HAHUU o

Kontpoib co CTOPOHBI
PYKOBOIOUTENSI MPAaKTUKH OT
Kadenpsl. Kontpone  co
CTOPOHBI PYKOBOJAUTEINST Oa3bl
MPaKTUKA




OpraHu3aliy BCEX ATANoB paboTHI €
JOKYMEHTamMM, B TOM  4YHUCIIE
apXUBHBIMU JOKYMEHTaMH.
dopMHpoBaHME MaKeTa JOKYMEHTOB
no mnpaktuke. CamocTosiTenbHas
pabora TIO  COCTaBIICHHIO |
oopmIeHHIO oTyeTa o
pe3yapTaraM MIPOXOXKAECHUSA
IPOU3BOJCTBEHHOM NMPAKTUKU.

B kauecTBe IPWIOKEHUM MOryT
OBITH  HCIIONB30BaHBI  OOpa3Lbl
JOKYMEHTOB 0a3bl IPAKTUKH, CXEMa
OpraHu3aliyd JOKyMEHT0o000poTa U

T.JI.
4, Pegpnexcueno-ouenounslii
[Ipumenenue 3Hanuil, CaMOAMArHOCTUKA pa3BUTHS | MPOBEpKa OTYETHBIX
yMeHwuit Ha 0aze JITIHOCTHO-TIPO(ECCHOHATEHBIX JIOKyMEHTOB  (IJHEBHHK
MPaKTUKU U PaCKpPBITHE Ka4ecTs, TOTOBHOCTh K | oTyer MOIPAKTHUKE,
MPAKTUYECKUX HABBIKOB. | CaMOOOpa30BaHHIO U | XapaKTepUCTHKa  CTyACHTa-
[Ty6nnunas 3amura caMOOpraHu3aluHy, YMEHUs | NPAKTUKAHTA)
OTYeTa 10 MPAKTUKE paboraTh B KOJUIGKTHBE, a TaKkKe | PYKOBOIAHMTEISIMH

poeccCHoHaIbHON AEATEIBPHOCTH H | O0YYarOIIIMCS

T. II.; PYKOBOAMTEIEM MPAKTUKUA OT
MOJIBEJICHUE WUTOTOB TPAKTUKU H | Kadeapsl,

COCTaBIICHHE oryera o | Ilyonuunas 3amnmra
MPOXOXKIACHUU MPAKTUKU | TIPOHM3BOACTBEHHOMN MPAKTHKU
(oOpaboTka ©  CcUCTeMaTH3aIUs

coOpaHHOro HOPMATUBHOTO,

MPAKTUYECKOT0 H  (HAKTHUECKOTO

MaTepuaa, MOJITOTOBKA

peKoOMeHauii o

COBEPIIICHCTBOBAHUIO OPTaHU3AINN
JIOKYMEHTAITMOHHON  JIeITeTLHOCTH
OpraHu3aInuu

5. Metoanueckoe odecrevyeHune, 00pa3oBaTeibHbIe TEXHOJIOTHH

CryaeHTsl mepen  NPOXOXKIECHHUEM  NPAKTUKH  00ECleurBaroOTCs
OporpaMMoil ¥ JHEBHUKOM MPOXOXKJEHUS MNpakTuku.OO0opyJgoBaHUE U
TEXHOJIOTUYECKOE OCHAIIeHHE pado4YnX MECT O0eCrneYMBAETCsS OCHAIICHUEM
MPEANPUITUNA U OPraHU3aLIU.

Taxke mNpu TPOXOKAECHUM TMPAKTUKA IO JOKYMEHTOBEACHUIO W
apXUBOBEJCHUIO (IPOU3BOJICTBEHHOW) CTYJIEHTBI HCIOJB3YIOT: y4eOHYIO
7a00paTopuio Al MPOBEACHUS MPAKTUUECKUX W JAaOOPAaTOPHBIX 3aHSATHM,
IPYIIIOBBIX W WHAMBUAYAJIbHBIX KOHCYJIBTALIMM, TEKYIIEro KOHTPOJIA H
IPOMEXYTOUHOM aTTecTanyu, JUisl CaMOCTOATEIbHON padOThl 00ydaroluXcs,
OCHAlICHHYI0O  KOMIUIEKTOM  IPOU3BOJCTBEHHOM MeOenu, KOMIUIEKTOM
pabouero Mecta npenoiaBaTessi, MeJIOBOM TOCKOW, KOMIIBIOTEPOM; YUTATbHBII
3a]  cIpaBOYHO-OMONMorpaduveckord  MHPOPMAMOHHON  paboOThl  is
CaMOCTOSITENIbHOM paboThl 0Oydaromuxcs. Takke HCHOJB3YyeTCsl IOCTYN K

pemiath  cTaHAapTHBIe  3amadyd | KadeApsl, ycTHas Oecena ¢




OCHOBHBIM uH()OPMAITMOHHBIM o0pa3oBaTeIbHBIM pecypcawm,
UHPOPMAITMOHHOHN 6a3e TaHHBIX, BO3SMOXKHOCTD BBIXO/Ia B HHTEPHET.

6. YueOHO-MeTOAMYECKOE u NpOrpaMMHO-MHGOPMALHOHHOE
o0ecneyenue

a) OCHOBHAs TUmMepamypa.:

1. AdpanaceeBa, JI. II. Bumg nokyMeHTa KkKak OOBEKT H3Y4YeHHUS B
OTEYECTBEHHOM JIOKYMEHTOBEJICHUH W AapXHBOBEICHHWU BTOPOW TMOJOBHUHBI
XX — mnavama XXI| Beka / JI. II. AdanaceeBa, H. A. MypaBbeBa,
E. A. CaBoctuna // Becthuk BHUNJIAJL. — 2019. — Ne 4. — C. 11-17.

2. Bypmuctpos, A. H. KaapoBoe nenonpon3BoACTBO U CTaHIapTH3AUS
Tpyaa : ydyebnoe mnocobue / A.H. bypmucrtpo, M.II. CunsBuHa,
O.B. Kamunamna. —  Caunkr-Ilerepoypr :  Cankr-IletepOyprckuit
nosutexuudeckuid yauepcutet Ilerpa Benukoro, 2020. — 104 ¢. — Tekcer :
anekTpoHHbIH // IudpoBoit oOpazoBarenbHblil pecype IPR SMART : [caitT]. —
URL.: https://www.iprbookshop.ru/116130.html

3. l'opsiiitnoBa, H. M. KoproparuBHast KynabTypa : ydebHOE mocooue /
H. M. TopsitHoBa. — 2-¢ uzn. — YensOunck, CaparoB : HOxHo-Ypanbckuit
WHCTUTYT yIpaBieHus u 3koHomuku, A [lu Dp Memma, 2019. — 224 c. —
Tekct : anexkTpoHHBIN // DnekTpoHHO-OnOIMoTeunas cuctema IPR BOOKS :
[caitT]. — URL: http://www.iprbookshop.ru/81480.html

4. lemun, JI. KopnopaTuBHas  KyJbTypa:  JAECiITh  CaMbIX
pacnpoctpaHeHHbIX 3a0myxaenuii / [{. Jlemun ; mon penakiument H. KazakoBoi.
— M. : Anpnuna [labmumep, 2024. — 138 C. — TekcT : 2JEKTPOHHBIA //
[Mudpopoit obpazoBarensubiii pecypc IPR SMART : [caiit]. — URL:
https://mwww.iprbookshop.ru/137965.html. — Pexxum moctyna: anst aBTopusup.
II0JIb30BATENIEN

5. loxkymenToBenenue. .1 : yuebHoe nmocobue. — Jlumnenk : Jlunenkuit
roCyJapCTBEHHBIN nenarornueckui yausepcurer umenn 11.I1. CeménoBa-TsH-
[MTanckoro, 2017. — 55 ¢. — LHudposoii odbpazosarenbhbiii pecypc IPR SMART:
[caiit]. — URL: https://www.iprbookshop.ru/100919.html

6. Hopodeesa, JI. U. OpranuzauuvoHHass KyJabTypa : Yy4yeOHHK /
JI. . Hopodeera. — M. : Al [lu Ap Menua, 2021. — 196 c. — Tekcr :
ANEKTPOHHBIN // DnekTpoHHo-O6ubmnoreunas cuctema IPR BOOKS : [caiit]. —
URL.: https://www.iprbookshop.ru/109496.html

7. Eropuenxo, T. WM. Jlemonmpou3BOJCTBO M JOKYMEHTOOOOPOT Ha
npeanpuatuu : ydebHoe mocobue (kypc nekinuit) / T. M. Eropuenko. —
Cumdepornonb : YHUBEPCUTET 3KOHOMUKHU U ympaienus, 2023. — 268 c. —
Tekcr : anextponHsiii // {udposoii oopazoBatensHbiii pecype IPR SMART :
[caiiT]. — URL: https://www.iprbookshop.ru/136265.html

8. Xumunckas, B. B. LudpoBoit moBopoT B  pa3BUTUU
JNOKyYMeHTOBeIeHHs u apxuBoBeneHus / B. B. Kumunckas // Academy. — 2020.
—Ne 6 (57). — C. 43-44.


http://www.iprbookshop.ru/81480.html

9. 3aiiuiera, E. B. [lenonpou3BoACTBO U JOKYMEHTOOOOPOT B CHUCTEME
TOCYJapCTBEHHOTO M MYHHITUIIAIBHOTO YIIPABICHUS : y4eOHO-METOAMYECKOE
nocobue / E.B. 3aiiuesa, H. B. I'onuapoBa. — ExarepunOypr : W3n-Bo
VYpanbckoro yauBepcutera, 2017. — 178 €. — Tekcr : 2neKTpOHHBIA //
[Mudposoit oOpazoBarenvubiii pecypc IPR SMART : [caiit]. — URL:
https://www.iprbookshop.ru/106363.html. — Pexxum moctymna: s aBTopusup.
I10JIb30BaTEIEN

10. Koznog, B. I1. ApxuBoBeneHue : y4eOHUK U IPAKTUKYM sl BYy30B /
B. I1. Koznos. — M. : U3n-Bo IOpaiit, 2022. — 329 c.

11. Ky3ueuos, WM. H. Jlenonpous3BoacTBO : Yy4eOHO-CIIPABOYHOE
nocobue / Y. H. Ky3nenoB. — M. : JlamkoB u K, 2025. — 405 ¢. — Tekcr :
anexkTpoHHbIl // Ludposoit oOpazoBarensHbIil pecypc IPR SMART : [caift]. —
URL: https://www.iprbookshop.ru/144217.html. Pexum pgoctyma: nmus
aBTOPU3UP. MOJIb30BaTEICH

12. Ky3uenioBa, WM. B., Xawatpsa, [. A. JlokyMeHTHpoBaHHUE
ynpasieHueckon aestenpHocTd. — M.: [lamkoB u K, A 11u Op Menua, 2021.
— Texkcer : anexktponHslii / [udposoit o6pazoBaTensHbiil pecype IPR SMART :
[catiT]. — URL.: http://www.iprbookshop.ru/99364.html

13. MantypoBa, H. C. KazapoBoe 1eqonpou3BOJACTBO U apXUBbI
JOKYMEHTOB M0 JIMYHOMY COCTaBy: Y4€OHO-METOAUYECKOE IocoOue s
CTYJIEHTOB, OOYyYalolMXCsi [0 HampaBlIeHUI0O TOAroTOBKU  46.03.02
HoxymenTtoBenenne u apxuBoBenenue / H. C. MantypoBa. — YenaOuHck :
YensOMHCKUI rOCyIapCTBEHHBIN HHCTUTYT KynbTypbl, 2018. — 140 c. — TekcT :
AJIEKTPOHHBIN // DnekTpoHHo-6ubmnoreunas cucrtema |IPR BOOKS : [caiit]. —
URL.: http://www.iprbookshop.ru/83609.html

14. Ha6okos, B. 1. Opranuzaionnas KyJabTypa : Y4eOHUK JIsl By30B /
B. U. HabokoB. — 2-e u3a. — M. : JlamkoB u K, 2024. — 202 c. — udposoii

oOpazoBarensHbii  pecypc IPR - SMART : [caiit] - URL:
https://www.iprbookshop.ru/136494.html
15. I1aBnoBCKas, O. 1O. IIpaBoBoe obecrieueHue KaJpOBOTO

JIeJIONpPOU3BOACTBA : yuebHoe mnocobue mia By3oB/ O. lO. IlaBnoBckas. —
2-¢ u3., nepepad. u gomn. — M. : U3a-so FOpaiit, 2024. — 288 c.

16. Packun, JI. W. ApxuBoBenmenue : yueOHUK mJii BY30B /
. U. Packun, A. P. CokosioB. — 2-e u3n., uctp. u non. — M. : U3a-so KOpaiir,
2022. - 468 c.

17. Ps6osa, C. B. JlokyMeHTallMOHHOE OOECIIeueHUE yNpaBICHYECKON
nestenpHOCTH © yueOHoe mocobue / C. B. PsaboBa. — VYiabsHOBCK
VY IbsTHOBCKUI TOCYAapCTBEHHBIM TEXHUUECKUI yHUBepcuTeT, 2021. — 341 C. —
Tekcer : anexktponHslii // Ludposoit o6pazoBaTenbHblil pecypc IPR SMART :
[cariT]. — URL: https://www.iprbookshop.ru/121268.html. Pexxum mocrtyma:
JUTSL aBTOPU3HP. TIOJB30BaTENCH

18. TenpuapoB, A. JI. ApxuBoBemeHue : ydeOHOE moOcoOMe st
OakanaBpoB / A. JI. TempuapoB. — M. : JlamkoB u K, 2018. — 184 c. —


http://www.iprbookshop.ru/99364.html
https://www.iprbookshop.ru/136494.html

[udporoit obpazoatensubii pecypc IPR SMART : [caiit]. — URL:
https://www.iprbookshop.ru/85695.htmi

19. TrokaBuHa, U. A. JlokymeHnToBeneHHE : yueb.-MeTo 1. mocodue. Y. 2
| Y. A. Trokauna ; Komu pecryOnukaHCKas akajl. TOC. CIIY>KOBI U YIIPaBIICHHSI.
— CoikthiBKap : ['OY BO KPAI'CnY, 2019. — 155 c.

0) OonoiHumenvHas iumepamypa:

1. 'amxueBa, E. HO. CoBpemeHHOE KaapoBO€ JEIOMPOU3BOJICTBO :
pabouast TeTpaah I IPAKTUICCKAX U CEMUHAPCKUX 3aHATHN JJII CTYICHTOB-
OakagaBpoB, 0OYJAIOMIUXCS MO HAIMpPaBICHUIO MOATOTOBKH «MEHEIKMEHT» /
E. YO. I'amxuea. — Kpacnonap, CapartoB : FOXHbIII HHCTUTYT MEHEIKMEHTA,
A TIm Dp Menua, 2017. — 61 c. — TekcT : 3MeKTPOHHBINA // DIEKTPOHHO-

ombimoreunas  cucrema  [PR BOOKS : [caiiT]. —  URL:
https://www.iprbookshop.ru/73260.html

2. JIOKkyMEeHTAaIlMOHHOE ~ OOecCIieYeHUue  YINpaBlieHUs :  Y4eOHHK
| A. C. T'punbepr [u ap.]. — M. : KOHUTU-AAHA, 2017. — 391 c. —Tekcr :
AIEKTPOHHBIN // IPR SMART : [caift]. — URL:

https://www.iprbookshop.ru/71213.html

3. JIOKyMEHTOBE/ICHUE W apXWBOBEJCHHE : CIIOBAPh-CIPABOYHUK IS
CTYJICHTOB, oOydaroruxcs mo crneruaibHoctd 032001 JlokymeHTOBEIeHUE U
JTOKyMEHTalluoHHOe  oOecrneuenne ympasienuss / O. T,  Vcanosa,
A. B. JlymnukoBa, A. I'. AsnarynoBa, M. B. Moropnas. — YensObunck :
YensOMHCKUIT TOCYyNapCTBEHHBIH HMHCTUTYT KyneTypel, 2015. — 116 c. —
[Mudposoit obpazoBatensubiii pecypc IPR SMART : [caiit]. — URL:
https://www.iprbookshop.ru/56404.html

4. Kynsie, H. H. [oxymentoBenenue : yueOnuk / H. H. Kynses,
. H. Ypanos, A. I'. ®a6puunos ; noxa penakuueit H. H. Kynsies. — M. : Jloroc,
2015. — 352 c. — LHudposoii obpazosarensHbii pecypc IPR SMART : [caiit]. —
URL.: https://www.iprbookshop.ru/70692.htmi

5. Hoeu, . H. KagpoBoe nenonpous3BOACTBO U KaJIpPOBBIM y4eT :

yueOHoe mocoobme / WM.H. HoBu. — Taranpor : TaraHporckuii WHCTUTYT
ynpasienus U skoHomuku, 2018. — 84 ¢. — Tekct : anexrponnsiit // Ludposoi
obpazoBatenbubii  pecypc IPR SMART : [caiitr]. -  URL:

https://www.iprbookshop.ru/108082.html

6. CmupnoBa, E. C. DnekTpoHHBII apXuB KaK HHCTPYMEHT
nokymeHToBeaeHus u apxuBoBeneHus / E. C. CmupnoBa // bronerenp Hayku u
npaktuku. — 2019. — T. 5, N 9. — C. 308-311.

7. Xaumos, B. 3. Dnekrponnslii gokyMeHT. [Ipobiembl akTyanuzanuu
MOHATUMHOTO anmnapara JTOKYMEHTOBEIACHUS W apXUBOBEJCHUS B YCIOBHSX
pazButus 1udposoi sxoHomuku / B. 3. Xaumon, B. B. Twopun // BectHuk
BHUMJAA. —2019. — Ne 1. — C. 51-57.

8) UHMEpPHEem-pecypcul.
1. DnexktponHO-OMOMMoOTEeYHast  cuctemMa  «Jlab»  [DIEKTPOHHBIN
pecypc]. —Pexxum noctyna: https://e.lanbook.com


https://www.iprbookshop.ru/85695.html
https://www.iprbookshop.ru/71213.html
https://www.iprbookshop.ru/70692.html
https://www.iprbookshop.ru/108082.html
https://e.lanbook.com/

2. DnexktpoHHo-O6nbmmoreunas cucrema |IPR SMART [OnexTpoHHBIM
pecypc]. — Pexxum moctyna: http://www.iprbookshop.ru

7. MadopManiuoHHbIE TEXHOJIOTUHM U IPOrPaMMHoOe o0ecriedeHue

[IpenocraBiieHre BO3MOKHOCTH TIOTYUYCHUSI KOHCYJIBTAIMH IO TTPAKTUKE
cucnonbs3oBanueM cetu Internet, ckaiina, kondeperuu Z00M, 3IEKTPOHHOU
MOYTBl, W JpYruxX HWHPOPMAIMOHHO-KOMMYHUKAIIMOHHBIX  TEXHOJOTHH,
aNeKTpoHHOM oOpaszoBaTenbHOM cpeasl MOODLE.

8. MaTepHaJILHO-TeXHI/I‘IeCKaﬂ 0a3a NMPaKTUKH

JIIsT  TIOJTHOIIEHHOTO  TPOXOXKIACHUS TPAKTUKA B  PACIOPSHKCHHE
CTYZICHTOB MIPEIOCTABIIACTCS HE00X0IMMOe TUTST BBITIOJTHCHHUS
WHIWBUTYyaIbHOTO 3aJIaHUs 0 TMPaKTUKE O0OpYAOBaHWE, W MaTepuajbl. ITO
MO3BOJIUT CTYACHTaM YCICIIHO BBIMOJHUTL 3aIUIAaHUPOBAHHBIE Y4YeOHBIE
MEPOTIPUATHS, TPUOOPECTH TEPBUUYHBIC MPAKTUYCCKUE HABBIKM W YMCEHUS,
chopMHpPOBaTHh KOMIIETCHIINH, HEOOXOAUMBIE JIJIst Oyayiel ux npodeccuu.

K MarepuanbHO-TeXHUYECKON 0aze HEOOXOIUMO OTHECTH CIIEIYIOIIUE
€e DJIEMEHTHI: Hajauuue pabodyero wmecra s TPAKTUKAHTA, HAJIWYUE
MIEPCOHAIILHOTO KOMIIBIOTEPA WJIU BBIJEICHHBIC Yachl VISl MOJIb30BAHUS HM;
BO3MOXKHOCTh TIOJIh30BaHUsS VHTEpHET-pecypcoM; JOCTylm K OTKPBITHIM
¢aiiiam ¢ 0030pHBIMU MaTEpHUAIAMU 10 TJOKYMEHTAIIMOHHOMY 00€CTICUEHUI0 U
apXWBHOMY XpPaHEHHUIO TOKYMEHTOB OpTaHU3aIlNH.


http://www.iprbookshop.ru/

9. JIucT 1OoNMOJIHEeHUH U U3MEeHEeHH I

Ne
n/n

Jara
BHeECEeHHUSI
H3MeHeHus /
JOTIOJTHEHH S

OcHoBanue

Conep:xkanue usmMenenus /
JOIOJTHEHHU A

JIuna, noaTBep:KIaIONINE
H3MeHeHHe / JONMoJTHEHHe

3aBeyIOMIHit
kadenpoit
(DPamunus,
UHUYUAbl,
noonucy)

Jupexrop /
JACKaH
(Damunus,
UHUYUATDL,
noOnucy)




